2i) Fire Safety
Management System
& Policy inc Fire safety
Risk Assessment
Protocol & Emergency
Procedures Protocol

Structure of H&S Documentation- GHBC

1a) H& S Policy Statement — Sets out the intentions of our policy

1b) H&S Policy- Sets out responsibilities and methods to achieve our policy

H&S Log
System (see
over)

2iv) First Aid Policy
This is a separate function

that currently sits under the Training - Currently being
2ii) COSHH 2iii) Food Safety Administration Team Lead undertaken by Admin Team
Policy Statement Management with H&S Officer Input — at Includes Action from Fire
& Policy System (SFBB) present- the same person! Safety Mgt System

3i) Fire Risk
Assessment (Building)
- External Contractor

3ii) COSHH (Chemical & Other
Substances Harmful to Human

Health) Risk Assessments-
apply to whole Church as
resources are shared- H& S
Officer

2v) Major Risk Assessment/
Business Continuity Plan &

3iii) Training Resources for whole church and
Individual teams on General H&S, Fire Safety &
Food Safety. EXCLUDES First Aid, Major Risk
Assessment (Which is its own training resource)
and Safeguarding- separate Training by
Safeauardina team- TL's and H&S Officer

2vi) Safeguarding
System & Policy-
Currently the BUGB
combined policy, sits
under the dedicated
Safeguarding Team

3iv) EVERY TEAM: General,
Task Specific and Covid-19
Secure Risk Assessments for
each team, Activity Specific

Fire Risk Assessments

I [
3v) Legionella Risk 3vi) General/ Non-
Assessments — Departmental Risk
external contractor. Assessments
Does NOT include
monitoring logs

|

3vii) Asbestos Register-
external Contractor.
DOES include the rare
amendments that occur
upon removal or
discoverv



Structure of H&S Records

1) GHBC Diary Folder to be organised on a Day/Week/Month/Quarter/
Year basis to allow for recording of incidents and routine checks inc
Legionella (Jonny to work on and Implement)

2i) Training Records
a) First Aid Certs

b) MRA/BCP Sign Off
Sheets

c) Food Safety Certs
d) Combined H&S
Awareness Training
e) Risk Assessment
Sign-Off

2ii) Statutory H&S 2iii) EM Lighting Log 2iv) Fire System Log

records for Building Book Book

EXCLUDES

Legionella, Asbestos,

EM Lighting, Fire

Safetv
2v) Key Docs File- 2vi) Safeguarding
Records our Training Records-
compliance on various Managed by the
operational matters- dedicated

Sits Under
Administration

Safeguarding Team



